No. 31011/8/2017-Estt. A-IV
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

Establishment A-1V Desk
North Block New Delhi.
Dated September 19, 2017

OFFICE MEMORANDUM

Subject: Travel entitlements of Government employees for the purpose of LTC
post Seventh Central Pay Commission-clarification reg.

The undersigned is directed to refer to this Department's O.M. No.
31011/4/2008-Estt. A-IV dated 23.09.2008, which inter-alia provides that travel
entittements for the purpose of official tour/transfer or LTC, will be the same but no
daily allowance shall be admissible for travel on LTC. Further, the facility shall be
admissible only in respect of journeys performed in vehicles operated by the
Government or any Corporation in the public sector run by the Central or State
Government or a local body.

2. Consequent upon the decisions taken by Government on the
recommendations of Seventh CPC relating to Travelling Allowance entitlements of
Central Government employees, TA Rules have undergone changes vide Ministry of
Finance’s O.M. No. 19030/1/2017-E.1V dated 13.07.2017.

3. In this regard, it is clarified that the travel entitlements of Government servants
for the purpose of LTC shall be the same as TA entitlements as notified vide Ministry
of Finance's O.M. dated 13.07.2017, except the air travel entitlement for Level 6 to
Level 8 of the Pay Matrix, which is allowed in respect of TA only and not for LTC.

4, Further, the following conditions may also be noted:

i.  No daily allowance shall be admissible for travel on LTC.

ii. Any incidental expenses and the expenditure incurred on local journeys shali
not be admissible.

ii. Reimbursement for the purpose of LTC shall be admissible in respect of
journeys performed in vehicles operated by the Government or any Corporation
in the public sector run by the Central or State Government or a local body.

iv.  In case of journey between the places not connected by any public/Government
means of transport, the Government servant shall be allowed reimbursement as
per his entitiement for journey on transfer for a maximum limit of 100 Kms
covered by the private/personal transport based on a self-certification from the
Government servant. Beyond this, the expenditure shall be borne by the
Government servant.
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v.  Travel by Premium trains/Premium Tatkal trains/Suvidha trains is now allowed 1
on LTC. Further, reimbursement of tatkal charges or premium tatkal charges |
shall also be admissible for the purpose of LTC.

vi.  Flexi fare (dynamic fare) applicable in Rajdhani/Shatabdi/Duronto trains shall be
admissible for the journey(s) performed by these trains on LTC. This dynamic
fare component shall not be admissible in cases where a non-entitled
Government servant travels by air and claims reimbursement for the entitied
class of Rajdhani/Shatabdi/Duronto trains.

3. This O.M. will take effect from July 1, 2017.

6. Hindi version will follow.
st o S
D
(Surya Narayah Jha)
Under Secretary to the Government of India
To

The Secretaries
All Ministries/Departments of Government of India
(As per the standard list)

Copy to:-

Comptroller & Auditor Genera! of India, New Delhi.
Union Public Service Commission, New Delhi.
Central Vigilance Commission, New Delhi.
Central Bureau of Investigations, New Delhi.
Pariiament Library, New Delhi.
All Union Territory Administrations.
Lok Sabha/Rajya Sabha Secretariat.
. All attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensions.
\99/ NIC, DoP&T with the request to upload this OM on Department’'s website
(Notifications << OMs/Orders << Establishment << LTC Rules).
10. Hindi section for Hindi version.
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sovernment of ingia
Ministry of Finance
Dedartment of Expenditure

New Detti the 13 July 2017
OFFICE MEMORANDUM
Subject: Travelting Allowance Rufes - Implementation of the Seventh Central Pay Commission

Conseguent upon the decisions taken by the Government on the fecommendations of the Seventh Central
Pay Commission refating to Travelling Allowarce entitlements to civilian employees of Central Government. President
's pleased to decide the revision in the fales o' Travelling Allowance as se! oyt .n e Annexure to this Office
Memorandum,

2. The 'Pay Level for determining the TAIA enltlement is a5 indicated in Central Civi Service (Revised Pay)
Ruies 2016,
3 The term *Pay in the Level for the puepose of these orders refer to Basic Pay drawn in appropriate Pay tevel

I the Pay Matrix as defined in Rule 3(8} of Central Cvi Services {Rewised Pay) Rules. 2018 and daes not include
Non-Practising Allowance {NPA)}. Military Service 23y {MSP) or any other type of oay lie spec.at pay. efc

4, However, if the Traveling Allowance entitiements in terms of the revised entitlements now prescribed resuit in
a lowering of the existing entittiements in the case of any indwidual, groups or classes of empioyees, the entittements,
particularly in respect of mode of fravel, class of accommodation efc . shall not be lowered They wilt instead conlinue
lo be governed by the earier orders on the subjee: (i such time as they become chigible n b normai course, for the
higher enliflements.

5 The claims submitted 1n respect of jeurney made on or after 1- July. 2097, may be reguiated m accordance
with these orders. In respect of journeys performed prior 10 1 July. 2017 the claims mMay he requlated in accordance
with the previous orders dated 23.09 2008

b it may be noted that no additonai furas w 5e srovided on account of revisio » TA DA enttioments 1t may
therefore be ensured that permission to offc.ar rave; 3 gven judiciously and resircted enly o absotutely essential
official requirements.

7. These orders shall take effect frum 01 July, 2017

8 Separate orders will be issued by Ministry of Detence and Ministry of Railways in respect of Armed Forces
personnel and Railway employees, resaectively

g. In so far as the persons senving irine indar Auait & Accounts Department arc concerned, these orders 1ssue
in consultation with the Comptroller & Auditor Genor! of India

Hindi version is attached h@__%ﬂ

{Nirmala Dev}
Oeputy Secretary to the Government of India

To.
Alf Ministries and Departments of the Govt. of India etc_ as per standard distribution list.

Copy to: C&AG and U.P.S.C,, etc. as per standard endorsement list,



Annexure to Ministry of Finance, Department of Expenditure
0.M.No.18030/1/2017-E.1V dated 10™ July 2017,

In supersession of Department of Expenditure s O M No. 19030/3/2008-E 1V dated 23.09.2008, in respect of
Travelling Allowance the foliowing provisions will bo apphcable with effect from 01.07. 2017
2 Entittements for Journeys on Tour or Training

A.(i} Travel Entitlements within the Country

| Pay Level in Pay Matrix ' Travel entitlement ) C
f 14 and above BusinessiClub class by air or AC- by train S
| 12 and 13 _ Econamy class by air or AC-1 by train ' '
(Bto _ [.conomy class by air or AC-il by train
+ 5 and beiow First Class/AC-IIFAC Chair car by train
{if) it has also beer decided to allow the Governmer: officials to trave by Premium Trains/Premium Tatkal

Trains/Suvidha Trains. the reimbursement to Premium Tatkal Charges for booking of tickets and the reimbursement of
Dynamic/Flex-fare in Shatabdi/Rajdhani/Duronio Trains while on oficial tourf training. Reimbursement of Tatkal Seva
Charges which has fxed fare, will remain contnue t© be  allowed Travel entitlement for the journey in
Premwm/Premium Tafkal/Suvidhai Shatabdi/Rajghani’ Duronto Trains will be as under -

- Pay Level in Pay matrix - Travel Entitiements in Premivm/Premium Tatkal/Suvidha/ Shatabdi/
Rajdhanif Duronto Trains

i 12 and above Executive/AC 17 Class (in case of Premiuni/Premium
Fatkal/Suwidha/Shatabdi‘Radham Trains as per available highest class)
© 6 ot AC 27> ClassiChair Car {in Sranabdi Trains)

5 & beiow AG J+ Ciass/Charr Car

()  The rewised Trave! entitiements are subicol 1o fokowing

{a) In case of places not connccted by rall, (ravet by AC bus for all those entitled to travel by AC Il Tier and
above by train and by Deluxe/ordinary bus for olhers 1s aliowed.

(b) In case of road trave! belween places connceted by ail. traved by any means of public transport is
allowed provided the total fare does not exceed the train fare by the entifled class.

fc) All mileage points earmed by Goverament employees on tickets purchased for official travel shall be
uithzed by the concerned department for other official iravel by their officers Any usage of these
mileage points for purpeses of prvate traver by an officer will attract departmental action. This s to
ensure that the benefits out of official travel, which s funded by the Government, should accrue to the
Government

(d} In case of non-availability of seats in entitied ciass. Govt. servants may travel in the class below their
enlitied class.
B. internationai Traval Entitlement -
Pay Leve! in Pay Matrix Travel entittement
- 17 and above ‘ First cluss
141016 BusiressiClub class

13 and below _ Economy class




2

C. Entitlement for journeys by Sea or by River Steamer

{i} For places other than A&N Group of tslands and Lakshadweep Group of Island :-

 Pay Level in Pay Matrix
. 9 and above

* 3 and below

Travel entitfement
Highesi ¢lass
* Lower ciass ¢ there be two glasses oniy on the steamer

if two classes only. the lower cfass. f three classes. the middie
- or second class 1 there be four ciasses. the thd class

, Lowest ciass

()  For travel between the mainland and the A&N Group of Islands and Lakshadweep
Group of Island by ships operated by the Shipping Corporation of India Limited :-

 Pay Level in Pay Matrix

9 and ahove

Travel entittement
Deluxe clasy

‘608 Firsty A Cabin ciass
(Aand 5 Secand! ‘B Cabin class
: 3 and below Bunk class

D, Mileage Allowance for Journeys by Road -

() At places where specific rates have been prescribed :-

'Pay Level in Pay Matrix

Entitlements

. 14 or above * Actuai fare by any type of public bus including AL bus
: OR
At presenibed mates of AC taxi when the jourmey is actuaky performed by AC tax
. OR
i At prescnbed rates for auto rcksnaw for journgys by aute nckshaw, own car, scooter,
motor Cycie moned, efg
B0 13 Same as above witk the exception hat journeys by AC tax wil not be permissible.
4 and 5 Actuai fare by any type of public hus other than AC bus
| CR
Al prescribed rates for auto nckshaw for journeys by auto nckshaw, own car, scooter, .
i motor eycle moned. el
+ 3 and below Actual fare by aritnary pubhc bus ory
? CR
AL prescribod rates for adto nickshaw {0r Journeys by autonickshaw, own scooter,
L - motor cycle, moped, elc.
{ii) At ptaces where no specific rates have been prescribed either by the Directorate of Transport of the

concerned State or of the neightoring States:

| For joumeys performed n own caritas; Rs 24, per Km

émFor journeys performed by aute rickshaw " Rs. 12/ oer Km

- own scooter, efe

“At places where no sgecific rates Fave noen nressnbed, the rate aer ke wil fummer nse by 25 nascent whenaver DA

increases by 50 percent,



E{i). Daily Aliowance on Tour

. Pay level in ; Entitlement

- pay matrix )

“ 14 and above - Reimbursement for hated accommodation guest hause o up o 27,500/ per day.

\
'
1
'
'

Reimbursement of AC taxi charges as por actua expenditure commensurate with official
t engagemonts for travet within the aily and

_ Reimbursement of food bills nol exceeding 2 1200/ per day.
12and 13 . Resmbursement for hotel accommodation/guest house of up to 4,500/ per day,

* Reimbursement of AC taxi charges of up 1o 50 km per day for trave! within the city,
Reimbursement of food bills rot exceeding T10007 ver day

G0 1 " Reimbursement for hotel accammodation guest nouse of up fo 22 250/- ner day,
Reimbursement of non-AC taxi charges of up to 2338/ per day for travel within the city,
Reimbursement of food bills not excecding 2900/ por day

6108 - Reimbursement for hote! accommadatonguest house of up to ¥750 per day.

+ Reimbursement of non AU tax charges of up 1o 3905 per day for travel within the cily, -
Reimbursement of food £ils 7ot exceeding 28007 por day '

5 and below - Reimbursement for hetet accommodationiguest nouse of up to 2450 per day,

Reimbursement of non AC tux: charges of up to 2113 per day for travel within the city, 5'
Reimbursement of food bilis net excoeding 2500/ per day. :

(ii} Reintbursement of Hotel charges -/ or 'evels B and helow. ™e amount of claim {up to the ceiling} may be
paid without production of vouchers against self certified clam: only. The sei-certtied claim should clearly indicate the
period of stay, name of dwelling, etc. Addtionally. for stay in Class X citics, the ceiling for all employees up to Levei 8
would be 1,000 per day but it will anly be in the form of reimburserrent upon production of relevant vouchers. The
cetling far reimbursement of notel charges will further rise by 75 sercont whenever DA increases by 50 persent

{iik) Reimbursement of Travelling charges :- Simitar o Rembursement of staying accommodation charges, for
levels 8 and below the clam {up to the ceding) may be paid wihout production of vouchers against self- certified claim
only. The selt-certified ciaim should clearly indicate the periodt of trave:, vehicie number, ete. The ceiling for levels 11
and below will further rise by 25 percent whenever DA increasos by 50 cercent For journeys on foot. an allowance of
Rs.121- per knometer lravelied on foot shai’ be payable additicrally T4 zaie will further increase by 256% whenever DA
increases by 50%.

(iv) Reimbursement of Food charges :- There wili be ro separate re:mbursement of food bills. Instead. the lump
sum amount payabdle will be as per Table F{i} above and. droending on the length of absence from headguarters,
would be regulated as per Table (v} below Since the eoncept of reimbursement has been done away with, no vouchers
will be required Tris methodology 1s = ine witn that followed by indian Raniways at present (with suilable enhancement
of rates) re {ump sum amount payabie  ihe ump sum amnou~t wi increase by 25 percent whenever DA increase by
50 percent

v Timing restrictions
- Length of absence - Amcunt Payable
I absence from headguarers s <8 hours 20 of Lump sum amount
If absence from headquarters is between 6 12 nowrs 0% of Lump sum amount
: f absence from headquarlers 1s >12 hours 10G% of Lump sum amount

Absence from Head Quarer wili be reckoned fror m.dnight o amcrnight and will be calculated on a per day
basis
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fvi) In case of stayfjourney on Governmer: ships. boats elc or jpoumey 1o emote iaces on footimuies eic for
scientific/data collection PUBOSES in organzatos ke £5 Survey of ndia OSie dary alowarce will be paid at rate
equivalent {o that provided for reimbursement of food bill However o s case. the amount will be sanctioned
irrespective of the actual expenditure incurred on s account with the approval of the Hoad of Department/controlling
officer.

Note - DA rates for foreign travel wil be reguad as prescribed by Ministry of Exiernal Afiairs

3. T.A, on Transfer

TA on Transfer includes 4 compononis ('} Travel entitlement ior seif and family {x} Composite Transier and
packing grant (CTG) (i} Reimbursemer’ of Charges on fransporiation of rersenal effcets (vy Reimbursement of
charges on fransportation of conveyance

(i) Travel Entittements :

(a) Travel entittements as proscrhed for four in Para 2 above, except for Interational Travel, will be
apphcable in case ¢ icureys on transfer Tne genert conditions of admussibility prescribed in
SRAM wili. however conirue 1o he apphcable

(b The provisions relating o smail family norms as conlamed 10 para 4{A} of Annexure to Mio Finance
OM FNo 10/2/88-1C & F No 19030/2/97 EIV dt T Apnil 1998 | shalt contiue o be applicable.

(i) Composite Transfer and Packing Grant (CTG) :

{a) The Composite Transier Grant shall be paid at the rate of 80% of the tast month's basic pay in case of
fransfer involving a change of station located at a distance of or more than 20 kms from each other
However, for transfer to and fom the island termtories of Andaman Nicobar & Lakshadweep, CTG
shall be paid at the rate ¢ 10C% of st menth's basie pay Further NPA snd MSP shall not be
inciuded as part of basic pay wnie delermining entitlement for 075

(b In cases of transfer to stabons which are at a distance of iess than 20 kms from the old station and of
transfer within the same ¢y, s2e third of the compesite ransfer grant will be admissible, provided a
change of residence s actualy ~vaived.

ich In cases where the wansier of nushand and wifo taxes pigce within six mons, but after 60 days of
the transier of the spouse ity porcent of the transfer grant on fransfer shall be allowed 1o the spouse
transterred fater. No transter grar: shall be admissidle to the spouse transferred fater, in case both the
transiers are ordered within 8G cays, The exisling provisians s$nail continue 1o be apphcabie in case of
transfers after & veriog of sx montns or more Other rules precluding fransicr 3rant o case of ranster
ai own roguest or rarslor oier thar i public mierest, shal continue ‘o aoply unchanged i their
case.

(iii) Transportation of Personal Effects

Level _ By Train/Steamer _ By Road
12 and above . 6030 g by goods a4 wheeler wagon/ ¢ doubic container . Rs. 50k parkm
6to 11 - 6000 g by gocds rain4 wheeler wagory | sInge container - Rs. 50/ per km
5 - 3000 kg . Rs. 25/ per km_
4and below 1500 kg Rs 15/- per km

The rates will further nise by 25 percer: whenever DA increases by 50 percent. The rates for transporting the
entitled weight by Steamer will be cquar 1o Ihe prevaling rates prescrbed by such transport in ships operated
by Shipping Carporation of india Tre ciaw ‘or reimbursemen: shad be admissibie subyect to the production of
actuai receipts/ vouchers by the Cov: sevant Production of feceisivouchers 1s mandatory in r/o transfer
cases of North Eastern Region, Andamar & Nicobar Islands and | akshadweep also



{iv)

4

3

Transportation of nersonal effects By roac s as per <iometer basis only  The ciassification of cities Aowns for
the purpose of iransponation of personal offects s done away with

Transportation of Conveyance.

. Level Reimbursement
- b and above , 1 motor car efc or © motor cycle/scooter
- H and below - 1 motoreyste/scooter/mopedibicycle

The general corditions of admissibiity of TA o1 Transfer as prescribed n S.R. 116 will, however, continue tc
be applicable.

T.A, Entitlement of Retiring Employees

TA on Retirement includes 4 components - {1} Travel entitlerment for seif and famity (i) Composite Transfer and
packing grant (CTG) (i} Reimbursement of charges on transponation of oersonal eflects (v} Reimbursement of
charges on transportation: of conveyance

(i)

(i)

(i}
(iv)

Travel Entitlements

Trave! entitlements as prescribed for tourfiransior i Para 7 sbove except for Intemational Travel, will be
applicabic :n case of journeys on retirerment. The general conditions of admissibility prescribed in S.R.147 will.
however, continue o be apphcabie '

Composite Transfer Grant{CTG)

(@)

{b)

The Composite Transfer Grant shail be paid a! the rate of 80% of the last month's basic pay in case of
those employees, who on refirement | seftled down at places ofther than last station(s} of their duty
located at a distance of or more than 20 «mi However in case of setlement 1o and from the island
lervitories of Andaman Nicobar & Lakshadweep. CTG shal be paid al the rate of 100% of last month's
basic pay Further, NPA and MSP shall not be included as part of basic pay while determining
entiiernent for CTG 7 he transter incidentals and road mileage for ourneys between the residence and
the raiiway statien/bus stand eic @l the old and new stanon. are atready subsumed in the composite
transfer grant and wiii not be separately admiss:tie

As in the case of serving cmployees, Government servants who. on retirement, setile 2t the last station
of duty itsclf or withr a distance of fess than 20 «ms may be naid one third of the CTG subject to the
condiior that & change of residence s aciually rvoived

Transportation of Persanal Effects - Same as Para 3t above,

Transportation of Conveyance  Same as Para Giv: above

The generai conditions of admissibility of 'A g Retiremen! as prescrbed :n SR 147 wil however continue to be
applicable
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